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Assistant Vice President for Student Entertainment                           
Term of Employment: 
One Year 
Last Revision Date: 




Vice President of Student Entertainment 
Department/Division: 
Student Entertainment 
Base Pay Rate: 1 
$4,350.00      1/2 Fall & 1/2 Spring - Bi-Weekly 
 Required Academic Semester Office Hours:  
To Average 6 hours per week 
 
 
Required Job Tasks 
 
1) Shall use the Student Body’s activity fee to the best of their ability and provide 
entertainment that the general student body will enjoy and take advantage of. 
2) Shall attend and take minutes at all Student Entertainment Committee meetings.  
3) Shall post minutes in the Student Entertainment folders on First Class and in the 
SE Event binder. 
4) Will work in conjunction with other sub-groups of Student Entertainment and in 
the SE event binder.  
5) Shall work mostly with the Programming aspect, planning concerts and events 
from Student Entertainment. 
6) Shall help draft contracts and riders when necessary. 
7) Shall assist with various Student Entertainment duties when necessary. 
8) Shall work in conjunction with the Campus Activities and Student Engagement 
(CASE) when needed. 
9) Shall perform any other duties as directed by the Vice President for Student 
Entertainment.  
10) Assist in maintaining the SE events binder.  
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                                                                                      3/21/20 For all SG Employees 
 
 




   Last    First    Middle 
 
Local Address:_____________________________________________________________________________ 
    Street/Hall  (Apt/Room)   City, State  Zip 
 
Contact Information:___(         )______________________________________________________________ 
    Primary Phone   E-Mail   
 
Year in School:_______________________ 
 
GPA: In order to be considered for employment, you must have at least a 2.5 cumulative GPA 
 












Three References:  (At least one must be faculty or administration.  The other two may be from the 
community.  No relatives please.) 
 
1. Name:____________________________________  Position:____________________________ 
 
Address:____________________________________  Phone:______________________________ 
 
2. Name:____________________________________  Position:____________________________ 
 
Address:____________________________________  Phone:______________________________ 
 
3. Name:____________________________________  Position:____________________________ 
 
Address:____________________________________  Phone:______________________________ 
 
Please enclose the following: 1) Resume, 2) Class Schedule for the semester you would potentially begin 
employment, 3) GPA (cumulative) - go to Maine Street, Student Center, Transcript: View Unofficial  
